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00 OPraHMU3alMH PA00THI C YJIEKTPOHHBLIM KYPHAJI0OM

1. O01Hne moJ10KeHu s

1.1. Hacrosee monoxenue 00 opraHu3aiiy padboThl ¢ JIEKTPOHHBIM KYPHAJIOM B
MYHHUIIUTIATEHOM O0JKeTHOM 0011ieoopazoBarenbHoM yupexxaeana MBOY «COIL Ne 3
ct.AccuHoBckas» (nanee — [lonoxxenue) pazpadoTano B cooTBeTcTBIH ¢ DeiepanbHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannm.

1.2. TlonoxeHue onpenensieT npapuia paboThl U €IMHbIE TPEOOBAHUS 10 BEICHUIO JIEKTPOHHOTO
xypHaia B MBOY «COII Ne 3 ct.AccunoBckas» (nanee — [llkona).

1.3. DnexkTpoHHBIM XypHaNoM (Hanee — D7K) Ha3bIBaeTCsS KOMILIEKC IPOrpaMMHO-aIapaTHBIX
CPEJICTB, BKIIOYAOIINN 0a3bl JAaHHBIX M CPEIICTBA JOCTYIA U PabOTHl ¢ HUMH (TIPOrpaMMHO-
anmnapaTHy0 HHPPACTPYKTYpPy, CEPBUCH HH(POPMALIMOHHOTO B3aUMOICHCTBU).

1.4. DnexTpoHHBIH JHEBHUK — pa3aen DK, npeacTaBisiomuii COO0H HHIMBH Yy aTH3UPOBAHHYIO
BbIOOpKY aHHBIX U3 DX 0 X0z1€e U pe3yiabTaTax 00yuyeHUs] KOHKPETHOTO YUEHHUKA.

1.5. DX — cpencTBo MHAUBUIYATIBHOTO yUeTa Pe3yIbTaTOB OCBOCHUS 00pa30BaTEIbHBIX IPOTPAMM.
OH OTHOCHUTCS K y4eOHO-TIEIarOTMYeCKOM JOKYMEHTAIlMU. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE
BEJICHUE €ro 00s3aTeNIbHO IS Kaxaoro corpyaHuka IIkombl, B 005S3aHHOCTH KOTOPOTO BXOAMT
pabora ¢ D)K. JlocTyn K TEepCOHAIBHBIM CTPAaHHIIAM JTHEBHHUKA HMMCIOT POIUTENN (3aKOHHBIC
mpecTaBuTeNn) obOydaromierocs, oOyuatomuiics, agmuHuctpanus Llkxonsr (mupexrop IlIkonsr,
3aMECTUTENIH TUPEKTOPA), YUUTEIS, KIIACCHBIE PYKOBOIUTENH; aiMHUHUCTpaTop XK.

1.6. ITpununamu padotel ¢ DX sBIsAIOTCS:

e coOrOICHUE MTPaB U CBOOO] Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH;
e JIOCTOBEPHOCTH U MOJHOTA HHpOpMaIUH, coaepxaleics B IXK;



o yHUUKAIM JaHHBIX, coaepxkamuxcs B XK, U JOKyMeHTUPOBaHHOM HHpOpMaLK
IIxomns;

e 3alllMTa JAHHBIX, cojepxkamuxcsa B XK, oT HermpaBOMEpPHBIX U TPOTUBOIIPABHBIX
IEUCTBUI.

1.7. Benenue 3neKTpOHHBIX (OPM yueTa 00pa30oBaTeIbHOM IEATSILHOCTH U PE3YJIbTATOB
o0pa3oBaTenbHOM e TebHOCTH (D)K) SBISETCSI COCTAaBHOM YaCcThIO pa0OTHI 110 BEICHUIO
3JIEKTPOHHOTO JIOKyMeHTo0o0opoTa B IlIkoure.

1.8. DX siBnsercs yacTpro HHGOPMAITMOHHOK cucTeMbl [1IKOITBI.
1.9. ®ynkumoHnupoBaHue U ucnoib3oBanue XK ocyliecTBiIseTCs] B COOTBETCTBUHU € ACHCTBYIOLIUM
3akoHoJiaTebcTBOM P®D, B ToM unciie denepanbabiM 3akoHOoM 0T 27.07.2006 Ne 152-D3 «O

MNEPCOHAIBHBIX TAHHBIX)).

1.10. OTBercTBeHHOCTSH 32 (hyHKIIMOHHPOBaHUE DK M KOHTPOJIH 32 MPABUILHOCTHIO €r0 BEJICHUS
BO3JIararTcs Ha Aupekropa LIIKoabl 1 TEXHUYECKOTO CIIeIUATHCTA.

2. Haznauenne 9K
DX ucnonp3yeTcs Uil penieHus CAeAyoInX 3a1ay:

2.1. Co3znaHue/BBOJ, CCTEMaTHU3allKs, UCIIOJIb30BAaHUE U XPAHEHUE JaHHBIX O X0/
oOpa3oBaTenbHOU AesTenbHOCTH B 1IKoTe, B TOM unciie 00 ycrieBaeMOCTH U ITOCEIAeMOCTH

yqalmuxcs.

2.2. Odopmienue nHpopMaluu, XpaHsiencs B 6a3e 1aHHBIX, B BUIE JOKYMEHTa Ha OyMa>kHOM
HOCHUTEJE.

2.3. ObecnieueHHE OTICPATUBHOTO JIOCTYIIA POJAUTENCH (3aKOHHBIX IIPEICTaBUTEIICH ) 00yJaroIierocs,
oOy4aroterocsi, agmuauctpauu Lkomnsr (qupexropa ILkombl, 3aMecTUTeNnei TupeKkTopa),
y‘-IHTeJ’IefI, KJIaCCHBIX pYKOBOZ[I/ITeJ'Ief/'I K OTMCTKaM 3a BECh IICPUOJ BCACHUS KXypHalia I10 BCEM
npeaMeTam B JI000e Bpemsi.

2.4. ABTOoMaTu3anys Co3AaHus OTYETHON JOKYMEHTAllMU YUUTENeH U aIMUHUCTPALIUN.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POIUTENCH (3aKOHHBIX TIPEICTABUTEIICH ) TTI0 BOIIPOCAM
yCIIeBAaEMOCTH, UHIUBUYaTbHBIX PE3YyJIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. udopmupoBaHue yqamuxcs o XoJe 00pa3oBaTeabHON ASSITENbHOCTH MOCPEACTBOM JaHHbBIX B
9XK.

2.7. Kontpons 3a peanu3aiueil 00pa3oBaTeiIbHbIX MPOrpamMM, B TOM YUCIIE YUeT:
e TPOBEACHHBIX 3aHSITHIA;

e JIOMAIIHMX 33JIaHUI U 00beMa Harpy3Ky Ha 00ydJaIOLINXCS;
e pE3yJbTATOB OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbl ydalluMUCs (YyCIIeBaeMOCTh);



e TIOCEIIAEMOCTH 3aHATUH yJalMUCS;
e IMHAMHKH YCIIEBAEMOCTH yJaIHXCs;
e peanu3anuu 00pa3oBaTEIbHON IPOrPAMMBI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue DX o0s3aTenpHO Il KQXKIOTO MEarora, KIaCCHOr0 PYKOBOAMTEIS, a TAK)KE TEX
pabotaukoB I11kobl, B UbK ()YHKITMOHATBHBIC 00S3aHHOCTH 3TO BKIIOYCHO.

3.2. llognepxkaHue B akTyaJIbHOM COCTOSIHUHM WH(OpMAINH, XpaHsamieics B 6a3e qanHbix DK,
SIBIISIETCS 00513aTEIIHHBIM.

3.3. Yuer peanuzaiuu 00pa3oBaTeNbHBIX MPOTPaMM U OCYIIECTBICHUS 00pa30BaTeIbHON
NesITeIbHOCTH BEJIETCSl BCEMHU IeqarornyeckuMu padbotaukamu [Ikosmsr.

3.4. PacnipeieneHue 3aHATHI 110 MpeMETaM U 3aKpeIJICHUE WX 32 YUUTEISIMU OCYIIECTBISETCS Ha
OCHOBAHMM Y4eOHOT0 TUIaHA U paclpeieNICHUs MeJarorn4ecKoil Harpy3KHu.

3.5. Brox B DK nar npoBesieHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH, TEM YPOKOB,
3aJJaHHBIX JIOMAIIHUX 33JaHUH, OTMETOK 00Y4aroIUXCcsl U CBEJCHUH 00 OTCYTCTBHHM yJallluxcs Ha
YpOKax OCYIIECTBISETCS YUUTEIIMU €KETHEBHO.

3.6. Buecenune B DK nndopmanuu 00 oTMeTKax 00y4yaroluxcs U CBEACHHH 0
MPUCYTCTBUU/OTCYTCTBUH YUAITUXCSI TIOJDKHO TPOU3BOTUTHCS B JICHb ITPOBEJICHUS 3aHATHUS HE
no3aaee 19:00.

3.7. llIxona rapaHTHPyeT y4alIUMCs U UX POAUTENSAM (3aKOHHBIM MPECTABUTEINSIM) BO3MOXKHOCTD
OIIepaTUBHO 0JIy4aTh UH(OPMALUIO O TEKYIIEH yCIIEBAEMOCTHU U MOCEIIAEMOCTH YJalllerocs 4epes
XK.

3.8. IIpu Benenun DK kaxapIM neAarorom (yuuTesneM) JOKHO COOM0AaThes equHo00pasue
3aIT0THCHHUS KYPHAJIOB B YaCTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBUH C paboueit
MIPOrPaMMOii O MPEIMETY), BBICTABJICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3alUCEH O JOMAITHEM

3aJaHNN.

3.9. Ionp3oBatensm XK 3anpeuiaercs nepeaaBaTh CBOM NEPCOHANIBHBIE PEKBU3UTHI JocTyma K 90K
JIPYTUM JIMIaM.

3.10. Corpynuukam IIkoser 3ampemaercs fomyckath yqamuxcs [Lkomsr k padote ¢ K.
4. IIpaBunJia BeJeHHs y4eTa yCIeBAeMOCTH U IMOCEIAeMOCTH y4aIMXCsl

4.1. PaboTa yunTels o BEACHUIO JAHHBIX TEKYyILEH YCIIeBaeMOCTH y4alllerocsi OCYLIeCTBIsETCS B
paznene «KiaccHbli )KypHAID».

4.2. YuuTenb B COOTBETCTBUU C paclIMCaHUeM 3aHATHI BHOCUT B DK ciieayroliue JaHHbIe: TEMY
YPOKa; OTCYTCTBUE y4YaLIUXCs; OTMETKH yJalUXCs; JOMAIHEE 3aJaHue.



4.3. Yuurens BHOCUT B DK yueTHYIO 3allUCh O IPOBEJCHHOM 3aHATUH 110 (aKTy B JI€Hb
IIPOBE/ICHUSL.
ITpon3BoaNTH 3aIMCh YPOKOB 3apaHee HEJOIyCTUMO.

4.4. YuuTtenb, 3aMEHSIOIUN OTCYTCTBYIOILLETO YUUTENS, HA BpeMs (AaTy) 3aMEeHbI I0Jy4YaeT 10CTyI
k OJK Ha cTpaHuIEe OTCYTCTBYIOLIETO YYUTENS U 3allOJIHAET €r0 B YCTAHOBJIEHHOM IOPSIZIKE.

4.5. Y4er pe3ynbTaTOB YCIIEBAEMOCTH YYaIIUXCS:

e pe3yabTAaThl yUeOHOH EATENTFHOCTH OIICHUBAIOTCS HA OCHOBAaHUH YCTHBIX OTBETOB
(BBICTYIIJICHUH) yUalIuXcs, MUCbMEHHBIX pa0dOT, MPAKTHYECKOM IeATEIbHOCTH YUaIuXCs;

e OTMETKH 32 YCTHBIE i TUCHbMEHHBIC OTBETHI BHICTABIISIFOTCS B KOJIOHKY 3a TO YMCIIO, KOTa
MIPOBOAMIIACH paboTa;

e B KJIETKaX JJIsl OTMETOK YUUTEIh HMEET MPABO 3aIUCHIBATh TOJBKO OJMH U3 CIEAYIOIINX
CUMBOIIOB: «2», «3», «4», «5», «H», «». OT™MeTKy «1» (eqUHHILY) HE BHICTABIISIOT.
JIomyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TPU KOHTPOJIBHBIX MEPOIPHUATHIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMAaTUYECKUM TUTAHUPOBAHUEM, 0053aTEIIbHBIM YCIOBUEM MTPOBEIACHUS KOHTPOIIS
SBIISIETCS BBICTABIICHUE OTMETOK BCEM YYaIIUMCS, IPUCYTCTBYIOLINM Ha YpOKe
(MCKITIOYas CiTydau, KOT/Ia YYaluiicst JOAT0e BpeMs OTCYTCTBOBAJI IO YBAKUTEIHHON
npuurHe (Harpumep, o 00JIe3HNU), MOATBEPKACHHON COOTBETCTBYIOLIUMH
JIOKYMEHTaMH);

e OTMETKH BBICTABIIAIOTCS B rpade TOro IHA, KOTaa MpoBOIMJIACh JaHHAs paboTa;

e OTMETKH 32 MICbMEHHYIO PaboTy MPOCTABIISIOTCS B CPOK HE OoJiee Tpex paboumx aHel ¢
MOMEHTA €€ HAMCAHUS y4aluuMUCS;

e OTCpPOYKA BBHIIIOJHEHHS yUAIIUMUCS 3a/laHusl (HampuMep, 0O0yJaronuiics IpuIies Ha
3aHATHS [TOCIIe JNIUTENbHOU Oone3Hn) pukcupyercs: B XK cumBosiom (—); B
AIIEKTPOHHOM JIHEBHUKE YYalIET0Cs CUMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HAIHCATh
KOMMEHTapH;

e BpeMmsl, 32 KOTOPOE YJalIHiics JOJDKEH JTUKBUANPOBATH 330JDKEHHOCTD, HE IIPEBBIIIAET
OJIHOH yueOHOM HeJeNnu NPy YCIIOBUU MpUCYTCTBH yuamerocs B lllkone, B TedeHue
KOTOPOU Pe3ybTaThl OLICHUBAHMS OTCPOYCHHBIX 33JJaHUH JIOJDKHBI OBITH BHICTABIICHBI
yuutenem B DXK.

4.6. Yyer nocemaeMoCTH y4aliuxcsi:

e yUHTENb 0053aH HAa KaXJIOM YPOKE OTMEUaTh OTCYTCTBYIOIIMX YYaIIHXCS;

e TPU OTCYTCTBHH YYaI[ETOCS Ha YPOKE YUUTENb MpocTaBiseT «Hy;

e yHammecs, IMEIOINE MEIUIUHCKYIO CIIPaBKy 00 OCBOOOXKACHUH OT (PH3UUECKUX
Harpy30K, IOJKHBI TPUCYTCTBOBATh HAa ypOKaX (PU3NUECKON KyJIbTYpPHI U BBIIOJIHATD
UHUBUAYaJIbHbIE 3aJaHMSL.

4.7. OdbopmiieHre TeMbI ypoKa:

paboTa y4uTes 1o BeICHUIO YUeTa BHIIIOJHEHHsI yIeOHBIX IPOTPaMM H ITPOBEACHHBIX 3aHITHN
OCYLIECTBIIAETCA B pasnene «TeMbl ypOKOB U 3a1aHUA»;

e B Hayaje yu4eOHOTO roJla yIuTeIb BHOCUT TEMAaTHUECKOE TUTAHUPOBAHKE 10 IPEMETY B
paszen «[lnanupoBaHue ypoKoB» Ha CPOK OT O/IHOM yueOHoIl ueTBepTH 10 roaa. Ecnu



YUUTENb UCTIBITHIBAET TPYIHOCTH MPU BHECEHUH B KYpPHAJI TEMAaTHYECKOTO
IUTAHUPOBAHMSI, OH MOXKET 3amoidHuTh (paiin Microsoft Excel nmo yctanosnennoit popme u
nepenaTth arMuuauctparopy X ans umnoptupoBanus B 9)K;

e yuuTenb BHOCHUT B DK yueTHyI0 3alluch O TeMe Ypoka 1o GakTy B IeHb IPOBEICHHUS;

o yuerHas 3anuch B DK T0IDKHA COOTBETCTBOBATH TEME MPOUICHHOTO Ha YPOKE MaTepHala.

4.8. JlomamrHnee 3aaHue:
yuuTenb BHOCUT B DK uHpopMmaIuio o qromMairHeM 3aaHuy B IeHb poBeaeHus 3ausatus 10 19:00;

o Brpade «/lomalHee 3a1aHNe» PUKCUPYET COAEPIKAHUE 3a/laHUs, CTPAHULIbI, HOMEpa
3a/1a4 U yIpaxHEHUH ¢ OTpakeHHeM clienu(uKH JoMalHel padoThl (TOBTOPUTb...,
COCTaBUTH IUIaH, TaOJIUILY, BOIIPOCHI U T. 11.);

o odopmiseT noMamIHee 3a1aHNE TBOPUYECKOTO XapaKTepa, HalpuMep, CAENIaTh PUCYHKH,
HanucaTh COUnHEHue, B rpade «JloMariHee 3aganuey cieayoumM o0pa3oM:
«TBOpueckoe 3a7jaHKe: BHIITIOJHUTh PUCYHOK K CKa3Ke...»;

e BHOCHT 3anuch «MHIuBuAYyalbHOE 3ajaHue» B rpady «/lomamiHee 3agaHnue», eciu
npejiaraeT y4aluMcsl HHAUBUAYaIbHbIE 3aJaHMts;

e HE 33/1aeT JIOMallIHee 3aJJaHue U BHOCUT B moJje «/lomaninee 3aganue» 3anuch «He
3aJaHOY;

e HE 33/1a€T JIOMAIIHEee 33aJJaHHUe T0C/Ie KOHTPOJIbHBIX MEPONPHUATHHA, HA KAHUKYJIBL.

4.9. BeicTaBieHNE HTOIOBBIX OTMETOK:

® YUUTCJIb BBICTABJIACT OTMETKH 3a OTYETHBIN nepuoa ydyamMcs B pasacia 2K «FOI[OBa?[
OTMETKa»;

e B KOHIC OTYCTHBIX MICPUOAO0B BBICTABJIACT OTMCTKHU yHallIUMCH 3a UCTBECPTh, ITOJIYTOAUC,
rOJl B CPOKH, ONpe/eeHHbIe AupekTopoM 11IKouibl, HO HE TO3/IHEee YeM 3a J1Ba JHS J10
OKOHYaHUs y4eOHOT0 Mepro/a;

o It OOBEKTUBHOM aTTeCTaluy 00YYaIOIIUXCSI 32 YSTBEPTh YUUTEIb 0053aH BHICTABHUTH B
3K He MeHee Tpex OTMETOK, a JJIsI aTTeCTalluH 32 ITOJYT0/I1e — He MEHee IATH OTMETOK C
00s13aTeNIbHBIM YYSTOM KauecTBa 3HAHUI 00YYAIOIIUXCS [0 TUCBMEHHBIM,
71a00PaTOPHBIM U MIPAKTUYECKUM padoTaM.

5. ®yHKIMH U 1eATeJbHOCTH NoJib3oBaTesei I/K
5.1. [lonb3oBarensmu DX sBistoTCS:

o anmuuuctpauus [komnsl: aupextop Kokl 3aMecTUTeN! AUPEKTOPA;
e IIEJarorw;

e KJIACCHBIE PYKOBOJUTEIIN;

e JHUCTIETYEp 00pA30BATEIHHOMN EATEILHOCTH;

e aamuHuctpartop IXK;

e pabOTHHUKH MEIUITUHCKON CITyKObI [LIK0IBI;

e CIELHATUCT KaJpoBOH ciry>k0bl 11IKOBI.

5.2. Yuyamuecs u ux poauTeiin (SaKOHHHe Hpe,Z[CTaBI/ITCJ'II/I) ABJIAKOTCA I1I0JIB30BATCIIIMHA
QJICKTPOHHOI'O ATHCBHUKA.



5.3. lupektop LlIkosbl yTBEpKAAET:

e y4cOHBIH IUIaH HE MOo3Hee | ampers MpeAmecTBYIOIIEero y9eOHOro roa;

e IMEJAarorHYECKyI0 Harpy3Ky Ha TpuMmecTp (y4eOHBII TO/) HE MMO3HEE YeM 3a JIBE HEelleNn
110 HaJaJsia y9eOHOTo TIepruoa;

e paclucaHHe 3aHATUI Ha Y4eOHBIN TIEPUO] HE TIO3IHEE YEM 32 OJIHY HEJICIIO JI0 €ro
Havaa;

e CIIMCOYHBIN cocTaB y4amuxcs kiaccoB [lIkoner He mo3anee 31 aBrycra;

e CIIMCOK KJIACCHBIX PyKOBOJUTENEH He no3Hee 31 aBrycra.

5.4. 3amecturens aupekropa lIkomnsl o yueOHO-BOCIUTATENbHOM padoTe:

e OCYIIECTBJISIET HEMOCPEACTBEHHOE PYKOBOACTBO CUCTEMOM paboThl o BeneHuto DK

e I10 OKOHYaHUM Y4€OHOTI0 roja MmojiydyaeT y aAMUHUCTpaTopa Konuu DK Ha 3JIeKTPOHHOM
HocuTele MH(pOpMaIi — ONTUYECKOM JIMCKE TI0 Kiaccam;

e TIPOBEPEHHBIC Ha pabOTOCTIOCOOHOCTH TBepAbIe Konuu DK 3aneuaTsiBacT B KOHBEPTHI,
3aBepsieT MOJIKUChI0, PACIIM(POBKON NOIIMCH U 1aTOM;

e OCYIIECTBJISET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAKEHUS B )KypHAJIE paclIUCaHUs U
Y4ETOM 3aMEILEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATUH).

5.5. Texanueckue CeMaInuCThI:

e CBOECBPEMEHHO MPEAOCTABISIOT IUCIIETYEPy 00pa30BaATEIBHOTO YUPEIKICHUS JAHHBIC IS
3anoiaHenus DXK: cxemy 00ydeHHs, CIUCOK U3y4aeMbIX JUCHHUIUINH (IPEIMETOB) IS
KaXXJIOTO KJIaCCa/TPYMIIbI, CBEACHUS O Nepruoiax 00ydeHHs U aTTeCTalluy U T. [I.;

e T10 OKOHYAHUM YETBEPTEU U MOIYroIUi COCTABISAIOT OTYETHI IO paboTe yuuteneii ¢ DK;

e 10 OKOHYAHHMH y4eOHOTO rojja KOHTPOIUPYIOT pacredyarky ganHbeix DK ¢ pesynpraTamu
o0y4eH#HsI B y4eOHOM roy (HTOrOBBIMH OTMETKAMH) 110 KJIaCCaM U MPaBUIBHOCTD UX
oopMIIeHHS KITACCHBIMU PYKOBOIUTEIISIMH;

e HMH(POPMUPYIOT NEAATOTOB O BHISIBICHHBIX OIMMOKaX, JOMYIIEHHBIX MU Ipu padoTte ¢ DK;

e OCYHIECTBIISIIOT KOHTPOJIH 32 peanuzanueit ®I'OC HOO, OO0 u COO; 3a BbINOIHEHUEM
y4eOHBIX TUIAHOB; TPOrHO3UPOBAHUEM XO0/1a, PA3BUTHUS M PE3YJIbTaTOB 00pa30BaTEIbHOM
JeSITeILHOCTH 110 KJlaccaM; IPaBMIIBHOCTBIO BeieHus: D)K; CBOEBpEeMEHHOCTHIO
OTpaKEHHUsI B XKypHAJIe paclyCaHusl; 3a0JIHEHHEM KypHasa MearoraMu;
CBOEBPEMEHHOCTBIO BBICTABJICHUSI OTMETOK U PE3yJbTaTOB 3aHATHIA; HATIOJTHIEMOCTBIO
OTMETOK; OTPXKEHUEM ITOCEIIIAEMOCTH 3aHATHIA; CBOCBPEMECHHBIM 3aIlOJIHCHHEM pa3Jielia
JIOMAIIHUX 33JJaHHii; COOTBETCTBUEM JTIOMAIIHUX 3a/IaHUI TPEOOBAHUSM TI0 CO/ICPIKAHUIO
u 00beMy.

5.6. Yuurenp (megarorudeckuii paboTHUK):

o otpaxaeT B DK xo1 00pa3oBarenbHOI JeATEILHOCTH B COOTBETCTBUU ¢ 00pa30BaTENIbHOM
IPOrpaMMOil ¥ y4eOHBIM IIJIAaHOM;

e ©XKEJIHEBHO BHOCUT B JKypHaJl CBEJICHHs O 3aHATUAX I10 MIPeIMETy (TeMaX ypOKOB,
3a/laHHBIX JIOMAIIHUX 3aJaHMsIX);

e oleHHuBaeT 3(p(PEKTUBHOCTD U Pe3yIbTATUBHOCTh OOYUEHHUS yUaIluXCs 0 IPEIMETY
(Kypcy, mporpaMMme), yuuTbIBasi OCBOEHUE 3HAHUI, OBJIaJICHUE YMEHUSIMU, Pa3BUTHE
OIbITa TBOPYECKOM AEATEIbHOCTH, II03HABATEIBHOIO MHTEPECA yUalUXCs;



e BHOCHT JaHHbIE 00 YCIIEBAEMOCTH y4alllUXCsl, CBOEBPEMEHHO IIPOCTABIISAET M0JIy4YECHHbIE
YYEHUKaMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (I10JYyTrOJOBbIE) U I'OJIOBBIE;

e OTMETKH 32 MUCbMEHHBIE Pa0OTHI BBICTABIISET B CPOKHU, IPETYCMOTPEHHbBIE HOPMAMHU UX
IPOBEPKH, HO HE MT03/IHEE TpeX JHEH C MOMEHTA POBEACHUS PadoOTHI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH Y4aLUXCsl, BHITOJTHEHUH IOMAIIHUX
3a7aHuM;

e 3anosHsaeT DX Kak 3amelaronuil yuurenab (BBOIUT JaHHBIE O IIPOBEACHHOM YPOKE) B
YCTaHOBJICHHOM IOPSIKE IIPU OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOAMUTEIIHN:

e KOHTPOJHUPYIOT aKTyaJIbHOCTh HHPOpPMAIHH 00 yJanIuxcs, POAUTEISAX U CITUCKAX CBOETO
KJ1acca 1 UHQOPMHUPYIOT JUcHeTYepa 00pa30BaTeIbHOIO YUPEKICHUS O JTHOOBIX
W3MEHEHUSX, BHECEHHBIX B KypHAI;

e AHANU3HPYIOT YCIEBAEMOCTh U MOCENIAEMOCTh YPOKOB YUAIIIUMUCS CBOETO KJIacca;

e KOHTPOJUPYIOT CBOEBPEMEHHOCTH 3aIIOJTHEHUSI U BHECEHUS I€/IaroraMu JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYAIIUXCsl CBOEro Kiacca B DX

e  HHPOPMUPYIOT POAUTENCH 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH JIETEH TTOCPEICTBOM
0TUYeTOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIe IO 3ampocam
poauTeneu;

e 3HAKOMST YYAIlIUXCS U UX POAUTENCH C HOPMATUBHBIMU JJOKYMEHTAMHU, JIOKATbHBIMU
aKTaMH 1 UHCTPYKLIMSIMHU, PETIAMEHTUPYIOIIUMHE MOPSI0K UCTIONIb30BaHus DK;

e TPEOCTABISAIOT MO OKOHUYAHUU KaXJI0 YeTBEPTH 3aMECTUTENIO IUPEKTOPa MO yueOHO-
BOCIIMTATEILHOU Pab0Te OTYETHI 00 YCIIEBAEMOCTH U IMOCEIIAEMOCTH YYAIIUXCS KJTacca;

e OPraHU3YIOT ONEPATUBHOE B3aMMOJICHCTBUE MEXKIY yUAIIUMHUCS KJ1acca, UX POAUTENSIMU
(3aKOHHBIMU TIPEACTABUTEISIMU), aqMuHucTpanueit Llkobl 1 negaroraMmu ¢ moMOIIIbIO
2X;

e KOHTPOJHUPYIOT €KEIHEBHO PErUCTPAINIO (haKTa MPUCYTCTBHSI/OTCYTCTBHSI YUAIIETOCs Ha
3aHITHSIX.

5.8. Jucnetuep 06pa3oBaTENbHOTO YUPEIKICHUS:

e BBOJUT U KOHTPOJIUPYET aKTyadbHOCTh AaHHBIX yuanuxcs Lkomnsr (@. U. O., rox
POXICHMUS, 1T0JI, KOHTAKTHBIC JaHHBIE, T0OaBIeHNE PU3NICCKOTO JUIA B TPYIITY
«Y4YeHUKN», Ha3HAYEHUE YUETHBIX JaHHBIX JUUIsl BXOJA B AJIEKTPOHHBINA JHEBHHK) (pa3zien
9K «Yuenukn»);

e BBOJMUT U KOHTPOJIHUPYET aKTYaTbHOCTh JAHHBIX O POAUTEINAX (3AKOHHBIX MPEICTABUTEISIX)
yuamuxcs (@. U. O., crenenp poacTBa, KOHTAKTHBIE TaHHBIE, J00aBieHNe (PU3UIECKOTO
nuia B rpynny «Ponurtenny», mpuBsa3Ka poauTens K Npoduio ydeHUKa, Ha3HAYCHHE
YYETHBIX JJAHHBIX JJIs BXOJA B 3JIEKTPOHHBIN THEBHUK) (pazaeinsl DK: «Duznueckue
TUIAY, «YYCHUKN);

e BBOJUT U KOHTPOJUPYET aKTYaJIbHOCTh JAHHBIX O JBKEHUM ydamuxcs (pazaen 2K
«[Ipukaspl 0 IBUKEHUSIX KOHTUHTEHTA» ), SJIEKTPOHHBII MEPEBOJI yYaluXcs U3
KJIacca/TPyIIb B KIIACC/TPYIIITy HA OCHOBAaHWU NPUKa30B aupekTopa kot

e dopmupyet B XK crnmcku kinaccoB (paznen DK «Kmaccs»);

e dopmupyeT B XK crimcku yueOHBIX TPYIIN B paMKax Kiacca/mapaiienu (pasmen 9K
«["pynmel 00ydeHus1»), OTpaXkaeT U3MEHEHHsI B CIIMCKAX TPYII (3a4KClieHue, BHIOBITHE,
MEPEeBOJ] YUAIIUXCH);



BBOJUT JaHHbIe A1 hopmupoBanus B DK yueOHoro miuana (pasaen 9K «YueOHbIn
JIaH»);

Ha3HAYaeT YUUTENICH 110 TpeAMETaM I KaXKI0TO KJIacca/Tpymibl B COOTBETCTBHH C
y4eOHBIM paclucaHueM;

HACTpaMBaeT CXEMbl O0YUCHHS i1 HA4YaJIbHOM, OCHOBHOM M cpefHel mKoJibl (pa3men DK
«['padux oOyueHuUs»): CIUCOK U3yYaEMBIX AUCHUILIINH (IIPEIMETOB) ISl KaXKI0TO
KJIacca/TpyIIIibl, IepruoJ 00y4eHus, IIEPHO aTTECTAIlH, KAaHUKYJIbI, yaeOHast Heaems,
MEPEHOCHI TPA3HUKOB;
dopmupyet B DX CITUCOK KIIACCHBIX PYKOBOIHMTEIECH U KOHTPOIHUPYET aKTyalbHOCTh
naHHbIX (pazgen DK «Ha3HaueHue KIacCHBIX PYKOBOJIUTENCH);

3anonsser rpaduk sk3ameHoB (pasaen K «'padux 3x3aMeHOBY);

BBOJUT JaHHBIe 00 OpraHu3aIiy 3aMeH npenojaasateneit (pazaen XK «3amena
npenoaaBatesnein»);

3aMoHsIeT TeMaTHYeCKHe MIaHupoBaHus 1o npeametam (pasgen XK «KanengapHo-
TEMaTHUYECKUE IJIaHbI»);

pacnpezenser yueOHYI0 Harpy3Ky COTJIacHO y4eOHOMY IIJIaHy B COOTBETCTBHUH C
YTBEP)KICHHBIMH CITUCKAMH yUUTENEH-TIPeIMETHUKOB, KJIACCOB, y4eOHBIX TpyI (pa3uent
DX «Pacnipenenenue Harpy3Km»);

BBOJIUT JIaHHBIE U (hopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIHCAHUS
3aHATHIA HA Y4eOHbII niepuo (Tpumectp, rox) (pazaen XK «Pacnucanue 3aHATHI).

5.9. Anmunuctparop IXK:

3aKpBIBACT MPEABINYIINI YIeOHBIH r0Jl, OTKPHIBACT HOBBIN YUE€OHBIH 0T
(ycTanoBKa/mepeBo]1 B HOBBIN yueOHbIi roa — pa3aen DK «Hacrtpoiika nmporpaMmsn»,
noapasnen «Texymuit yaeOHbIi rony);

Ha3HayaeT nosib3oBateneil DK, To ecTh HaJeNgeT NpaBaMM JOCTYIIA IPU OTKPBITHH
HOBOTO Y4€0HOT'0 T0/1a B COOTBETCTBHH C YY€OHBIM IJIAHOM, pacliMCaHUEM, IPUKa3aMu
nupekropa Lkosmsr;

yCTaHaBJIMBAET pacliicaHue 3B0HKOB (paznen DK «Pacnucanue 3BOHKOBY);
IIPEJOCTABIIAET JIOTUHBI U Maposu A fgoctyna k DK (nHeBHUKY) (pa3aen DK
«Duznueckue auna);

obecnieunBaet B3aumojeiictBue XK U CMEKHBIX CUCTEM, BBIIIOJIHAET PE3EPBHOE
KOIIUPOBAHUE JIaHHBIX;

KOHCYJIbTUPYET IoJib3oBaTesneil 92K no Bonpocam paboThI C HUM;

OCYIIECTBIISIET TEXHUYECKOEe 00cmy)uBanue J)K, B TOM 4rcie yCTaHaBIMBAET
O0OHOBJICHHSI KOH(GUTYpALIH; €XKEIHEBHO IPOBOJUT pe3epBHOE KOIMPOBaHHUE 0a3 1aHHbIX;
yJaisieT TOMe4YeHHbIE 00BEKThI; HACTPAauBaeT (CHHXPOHHU3UPYET) NaHHbIe Mexy DK u
3JIEKTPOHHBIM JHEBHUKOM (paznen XK «Hactpolika CHHXpOHU3AMH JAHHBIX»);
ocyiectBisieT anMuauctTpuponanue DK (pasaen K «AIMUHUCTpUPOBAHUEY);
pasrpaHMuYMBaeT IpaBa J0CTYIIa [10JIb30BaTeIe B COOTBETCTBUU C LEJIAMU U 3a]JauaMu
00pa3oBaTeNbHON ACATENBHOCTH M YUeOHOH HAarpy3Ku menaroros (pasmen DK
«HacTtpoiika nosib3oBaTeneil u npasy).

5.10. Crenuanuct KaapoBO# CITy>KObl BBOJUT M KOHTPOJIUPYET aKTYaTbHOCTh JaHHBIX:

0 NCAArorn4eCKux COTpyJHuKax IIxomsl: IIpUEM Ha pa60Ty, YBOJIBHCHHUC, IICPCBOMA,
Ha3HA4YCHHUEC OOJIKHOCTHU (OCHOBHOﬁ H 110 COBMGCTI/ITGJ'ILCTBY), IMPpHUBA3KA K I'PYIIIIC



«Cotpynuukm» (paznenst XK «Pusnueckue numay», «[Ipuem Ha paboTy», «YBOJIbHEHUEY,
«Kanpossie nepemenieHus», «COTpyIHUKNY );

e CIHCKU COTPYAHHUKOB [1IKOIIBI, UX TOJDKHOCTH, B TOM YHCIIE PyKOBOJIUTENICH, TpaduK
pabotsl (paznenst DK «[loapaznenenus», «JomxHocTy, «I"paduku paboTh»).

5.11. Cexperaps (pedepeHT) ocyuecTBiseT (opMUPOBaHUE TPUKA30B O IBUKECHUHU YUaLIUXCS
(3aumnciienue, BEIOBITHE, OKOHYaHHE Yy4eObl, IEPEBOJI B IPYTOHM KIIACC/TPYIITY).

5.12. Yuammecs 1lIkonbl u ux poaurtenu (3aKOHHBIE MIPEACTABUTENIH ) UMEIOT CIIEIYIOIINE
BO3MO>KHOCTH IIPH MOJIB30BAHUH JICKTPOHHBIM THEBHUKOM:

e TOJIYYarOT MH(OPMAIKIO O JOMAIITHUX 33JJaHUSIX;
e TOJYYalOT JaHHbIE 00 yCIeBaeMOCTH 00y4aroluXxcs (BbICTaBIEHHBIX OTMETKAX).

6. [IpaBa noab3oBaTesei K

6.1. Bce nonb3oBarenu DX UMEIOT npaBo UCMONb30BATh €0 B €KETHEBHOM PEKUME.
HckimouenueM sBIseTCS NPOBEJCHNE TEXHUUECKHX paboT, KOTOPBIE MOTYT ITPOBOJUTHCS B CPOK HE
OoJiee CyTOK € yBeIOMJICHHEM MOJIb30BaTEICH 3a HEAENIO JI0 Hadaja padoT.

6.2. KinaccHble pyKOBOJHUTEIH UMEIOT MPaBO HHPOPMHUPOBATH POJUTEINECH O COCTOSTHUH
YCHEBaEMOCTH U ITOCEUIAEMOCTH UX JIeTeH Yepe3 OT4eThl, C(hOPMHUPOBAHHBIE HA OCHOBE JIaHHBIX
2K, 1o He0OXOUMOCTH.

7. OTBeTCTBEHHOCTH MoJIb30BaTeseill DK
7.1. Bce monb3oBaTenu HECYT OTBETCTBEHHOCTD:
e 3a HapyuieHue Tpeboanuii enepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIIBHBIX JIAHHBIX);
e pasriaimleHue CBOUX YUETHBIX JAHHBIX (JIOTHH, 1apOJb);
e HapylieHue TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX JTOKYMEHTOB, B TOM YHCJIE JJOKATBHBIX
AKTOB U MHCTPYKUUM, ONPEEISIOIINX TOPAIOK UCIIOIb30BaHus D)K B COOTBETCTBUU C

3aKOHOJATEILCTBOM PD.

7.2. Qupextop LLIKonbI HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP:KJICHHE YUEOHBIX IJIAHOB,
IUIaHA PACIIPEIeNICHNsS Ie1arOTHYECKON Harpy3KH U y4eOHOT0 PacIHCaHMUSL.

7.3. 3amMecTHTENh TUPEKTOPA M0 y4eOHO-BOCTIMTATEILHON Pab0Te HECET OTBETCTBEHHOCTD:
e 32 CBOEBPEMEHHOCTH (DOPMHPOBAHUS YICOHBIX TUIAHOB, TUTAHA PACIIPEICTICHUS
NeIarOrMYeCcKOr Harpy3KH U y4eOHOTO PacIUCaHUS;
e pacreyaTKy COOTBETCTBYIOLIHMX pa3enoB DK B KOHIIE y4eOHOTO rojia 1 uX 0QpopMIICHHE.

7.4. Aamunuctparop 92K HeceT OTBETCTBEHHOCTb:

e 3a OecrniepeboitHoe pyHkmonupoBanue K, 6a3 JAHHBIX U CMEXKHBIX CUCTEM CBSI3U;



e BBIIIOJIHCHUC PE3CPBHOI'O KOIITMPOBAHUA AAHHBIX
e HAIIOJIHCHHUC U AKTYAJIbHOCTb 0asbl JaHHBIX pa6OTHI/IKOB IHxonsI.

7.5. TexHaudecku CIICHUAINUCT U aIMUHHUCTPATOP 2K HECYT OTBCTCTBCHHOCTD:

e 3a CBOCBPEMEHHOE coxpaHeHue konuii DK Ha 3JIeKTPOHHOM HOCUTENe HHPOPMAITUT
(OTITUYECKOM JIMCKE) M pacneyaTKy JOKYMEHTOB Ha OyMaKHBIX HOCHTEISX;

e COOTBETCTBHE y4eTHBIX 3anuceil XK ¢akram peannzannuu o6pazoBaTeIbHON
JeATEIIbHOCTH;

e MPaBUWILHOCTHIO UCTIONIL30BaHUsS DIK.

7.6. Yuutens (menaroru) HeCyT OTBETCTBEHHOCTb:

e 34 CBOGBpeMeHHOCTB BHECCHUA, I[OCTOBepHOCTB nu aKTyaJII)HOCTI) JTAHHBIX 06
YCIIEBAEMOCTH H MOCEIIAEMOCTH YUAIHXCS;

e cKeaHEBHOE 3anoyiHeHue DK,

e YCTpaHCHHUE BBISBJICHHBIX ONIMOOK MpH BeaeHuu XK

e COXPaHHOCTH CBOMX PEKBH3UTOB JOCTYIIA, UCKIFOYAIOIIYIO ITOAKITFOYCHNE TOCTOPOHHUX.

7.7. KnaccHble PYKOBOAUTCIIN HECYT OTBETCTBECHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTD U aKTyalbHOCTh JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH YUAIIXCS;

e JIOCTOBEPHOCTb U aKTyaJbHOCTb CITMCKOB Kjlacca U MH(pOpMaluy 00 yJalmxcs 1 uxX
ponutensix (®. U. O., Homep TenedoHa, aapec MIEKTPOHHON TOUYTHI);

e CBOEBpEeMEHHOE MH()OPMHUPOBAHHUE POJIUTENCH O COCTOSHUU YCIIEBAEMOCTH U
MOCELAEMOCTH UX JeTel nocpenctsom DK;

e TPEOCTaBJICHHE 10 OKOHYAHUH YU€OHBIX TPUMECTPOB (T0/1a) 3aMECTUTEII0 TUPEKTOpa 10
y4eOHO-BOCIIUTATENIEHONW PaboTe OTYETOB 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH YUaIIUXCS
KJiacca.

7.8. I[I/ICHequp O6paBOBaT€HI>HOFO YUpeCKACHUA HECECT OTBETCTBCHHOCTD 34 CBOGBpeMeHHHﬁ BBOJ
" IOAJACPIKAHNUEC B AKTYaJIbHOM COCTOSIHMH OAHHBIX YUallluXCs H_IKOJIBI, paciucanue SaHﬂTHfI,
OTPAXKCHUC NBUIKCHUS YUAIIUXCA, BEACHUC XKXKYPHAJIa 3daMCH, dKTYaJIbHOCTb OTHUETA 110 3alIOJIHCHUIO

KypHaJla IelaroraMu.

7.9. PaboTHUKH MGHHHHHCKOﬁ CJ'Iy>K6BI IIxonn1 HECYT OTBETCTBCHHOCTH 3a CBOCBPEMCHHOCTD
3aII0JIHCHUS pa3aciia «JIuct 3A0POBbA» U aKTYAJIbHOCTH JAHHBIX B HCM.

7.10. Crienuanuct KaapoBOH CITy>KObI HECET OTBETCTBEHHOCTD 32 BHECEHUE M KOHTPOJTh 32
AKTYaJIbHOCTBIO JJAHHBIX O COTPYAHHUKAX, YUACTBYIOIIMX B 00pa30BaTEeIbHON JICATEIIEHOCTH.

8. OTyeTHBIC EPUOJBI U XPAHEHHE HH(POPMALMHU
8.1. OTueThl MO yCIIEBAEMOCTH U MOCEIMIAEMOCTH CO3/Ial0TCS B KOHIIE TPUMECTPA U y4eOHOTO ToJ1a.

8.2. Otuer o0 3anoitHeHnd DK U HAKOIUIIEMOCTA OTMETOK CO3IAETCH €KEMECIIHO.
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8.3. 1o 3aBepiieHUN OTYETHOTO Meproa (TpUMeCTpa, y4eOHOro rojia) UTOrOBbIE BEJJOMOCTH
pacreyaThIBalOTCs Ha OyMa)KHOM HOCHUTEIIE, 3aBEPSIFOTCS MOMUCSIMU MEe1aroros, KIACCHBIX
PYKOBOJIUTENEH, 3aMECTHTENSI TUPEKTOpa 10 YIeOHO-BOCITUTATEIBHOI paboTe, AUPEKTOpa.

8.4. Ilo okOHYaHUH y4eOHOTO T0/1a HTOTOBBIE BEIOMOCTH ITPOIIMBAIOTCS, IPOLTHYPOBBIBAIOTCS,
OTIEUATHIBAIOTCS M CAIOTCS B apXUB JUISI XPAaHEHUSI B YCTAHOBICHHOM HOPSIIIKE.

8.5. Ilo okoH4YaHUM yueOHOTro roj1a noiHas Bepcust XK nmepeHocuTest Ha SIeKTPOHHBIN

HOCHUTEJIb MHPOPMALIUU — ONTHUYECKUI TUCK, OTIeYaThIBACTCS, 3aBEPAETCS MOANNCHIO 3aMECTUTENS
IUPEKTOpa MO y4eOHO-BOCIUTATENBHOM paboTe U paciuppoBKO MOAMMCH U XPAHUTCS B ApXUBE B
YCTQHOBJICHHOM IOPSJIKE.
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