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00 OPraHu3anny padoThl ¢ DJICKTPOHHBLIM KYPHAJIOM

1. O01HMe MoJI0KeHu s

1.1. Hacrosee nonoxxeHue 06 opraHu3aluu padoThl C AJIEKTPOHHBIM )KYPHAJIOM B
MYHUITUIIAIEHOM OIO/KETHOM 001eo0pa3oBaTenbHoM yupexkaenun «COI Ne3 cr.
AccuHoBckas» (nanee — [lonoxxenue) pazpadboTaHo B cooTBETCTBUU ¢ DerepaabHbIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBannu B Poccuiickoit Deaepanumy.

1.2. TTonoxeHue onpeaensieT mpaBuia padoThl U €AMHBIC TPEOOBAHUS 10 BEICHUIO
anekTpoHHoro xxypHaiia B MBOY «COILI Ne3 ct. AccunoBckas» (nanee — lIkona).

1.3. DnexTpoHHBIM xypHaJIOM (Hanee — I)K) Ha3bIBaeTCs KOMILIEKC IPOrPaMMHO-
anmnapaTHBIX CPEJCTB, BKIIOYAIOIMINN 0a3bl JAaHHBIX U CPEICTBA AOCTYIAa U pabOThI C HUMU
(mporpamMMHO-anmapaTHy0 HHPPACTPYKTYPY, CEPBUCHI HH(DOPMAITMOHHOTO
B3aUMOJICHCTBU).

1.4. DnexTpoHHbIH JHEBHUK — pa3zaen DK, mpeacTapistommi cooon
WH/IMBUyaJIN3UPOBAHHYIO BEIOOPKY aHHBIX U3 DK 0 X0J€ 1 pe3ynpTaTax 00y4eHus
KOHKPETHOT'O YYEHHKA.

1.5. XK — cpeacTBo MHAMBUAYAIBHOTO yYeTa Pe3yJIbTaTOB OCBOCHHS 00pa30BaTeIbHbIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-TIeJTarOrn4eCcKor JOKyMEHTAIuU. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEICHUE €ro 0053aTeNbHO I Kaxa0ro coTpyaHuka IlIkomnsl, B 00s3aHHOCTH
KoToporo BxoauT padota ¢ D)K. JlocTyn k mepcoOHaATLHBIM CTPaHHUIIAM JHEBHUKA UMEIOT
poauTeny (3aKOHHBIE MPEICTABUTENN) 00YJaromEerocst, 00yJaromuncs, aIMIHUCTPALIUS
kons! (nupextop LKomnbl, 3aMecTUTENN TUPEKTOPA), YUUTENS, KIIaCCHBIE PYKOBOAUTEIH;
aamuHuctpartop XK.

1.6. ITpununamu padotel ¢ XK ABIsAIOTCS:



e coOirosieHue npas v cBOOO YHaCTHUKOB 00pa30BaTEIbHBIX OTHOILICHUI;

e JIOCTOBEPHOCTH M TIOJHOTA MH(POPMAIIHH, coAepKamieics B DXK;

e yHU(UKANWS TaHHBIX, coaepxkamuxcs B XK, 1 TOKyMEHTUPOBaHHOUN HHPOpMAITHH
IIxoumsr;

e 3alllMTa JAHHBIX, coaepxamuxcs B XK, oT HenmpaBOMEPHBIX U MPOTUBONPABHBIX
NIEUCTBUI.

1.7. Benenue aneKTpOHHBIX (GOPM ydeTa 00pa30BaTEIbHOM EATEILHOCTH U PE3yIbTaTOB
oOpa3zoBatenbHOU NeaTenbHOCTH (D)K) SABISETCS COCTABHOW YacThIO paOOTHI 10 BEACHUIO
3JIEKTPOHHOTO IOKyMeHTooOopoTa B Ilkoire.

1.8. DX sBnsercs yactbio HHpOpMaoHHON crcTeMbl L1IKOBI.

1.9. ®yHKMOHUPOBaHUE U UCTIOIB30BaHUE DK OCYIIECTBISETCS B COOTBETCTBUH C
JEUCTBYIOIIMM 3aKOHOAATENHCTBOM PD, B ToM uncie @enepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX).

1.10. OtBeTcTBeHHOCTD 32 pyHKIHOHUpOoBaHUE DK U KOHTPOJIb 32 MPABUIBHOCTHIO €T0
BEJICHUs BO3JIaratorcs Ha qupekropa I1kosbl M TEXHUYECKOTO CIIEUaINCTA.

2. Haznauenne K
DX ucnonwp3zyercs Juisl peleHus CAeAyoIMnX 3a1ay:

2.1. Co3nganue/BBO, CHCTEMAaTU3AIINs, UCTIOTH30BAaHUE M XPAHECHUE JAHHBIX O XOJIe
oOpa3oBaTenbHOU AearenbHocTH B I1Ikose, B TOM uncie 00 yCreBaeMOCTH U MOCEIAeMOCTH

yUalumxcs.

2.2. Odbopmnenne nHbOPMAIIHH, XpaHSIICHCs B 0a3e JaHHBIX, B BUJIC JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. ObecrieueHue OnepaTUBHOIO JOCTYIA POAUTENEH (3aKOHHBIX MPEACTaBUTENCH )
oOyyarormerocs,

oOyuaromerocs, agMuaucTparuu ko (qupexropa Llkomsl, 3aMecTUTENeH TUpEeKTopa),
yuuTenei, KIaCCHbIX PYKOBOJUTEIEH K OTMETKaM 3a BECh IIEPUO/] BEIEHUS KypHaJla 110 BCEM
IpeaMeTaM B JII000e BpeMsl.

2.4. ABToMaTu3anus CO3/IaHusl OTYETHON JOKYMEHTAIIMU YUUTEICH U aAMUHUCTPAIUH.
2.5. CBoeBpeMeHHOE HHPOPMUPOBAHNE POJIUTENICH (3aKOHHBIX MPECTABUTEIIEH) 11O
BOIIpOCaM

YCII€EBAEMOCTH, MHAUBUAYAJIBbHBIX PE3YJIILTATOB U ITOCCIIACMOCTH UX ,I[CTCI\/'I.

2.6. UndopmupoBaHue ydarmmxcs 0 Xo/1e 00pa3oBaTebHON AEATETHHOCTH TOCPEICTBOM
maHHbIX B D)K.

2.7. KoHTpoub 3a peanu3anueit o0pa3oBaTeIbHbIX IPOTpaMM, B TOM YUCTIE YUET:

e TMPOBEICHHBIX 3aHITHUH;
e JIOMAIIIHUX 33JIaHUH U 00beMa Harpy3Ky Ha 00ydJaroLIuXcs;



e pE3yIbTATOB OCBOCHUS 00pa30BaTEIbHON MPOrpaMMBbl ydanuMucs (YCreBaeMocCTh);
e TIOCEHIAEMOCTH 3aHATUI yJalUMUCS;

e JMHAaMUKH YCIIEBAEMOCTH YYalllUXCS;

e peanu3aly 00pa30BaATENbHOM IPOrpaMMBbl.

3. IllpaBuaa padorsl ¢ K

3.1. Benenue DX 00s3aTenabHO A5 KaKOT0O Me1arora, KIIaCCHOr0 pyKOBOAMTEIS, a TAKKe
Tex pabotHukoB [1Ikomnbl, B 4bM (yHKIIMOHATIBHBIE O0S3aHHOCTH 3TO BKIIFOYEHO.

3.2. IlopnepkaHue B aKkTyaIbHOM COCTOSTHUM MH(OpMAaIuu, XpaHsiencs B 0a3e TaHHBIX
DX, aBageTcsa o0I3aTENLHBIM.

3.3. Yuer peanuzanuu 00pa3zoBaTeNIbHBIX IPOTPaMM U OCYIIECTBICHUSI 00pa30BaTeIbHON
TEATENLHOCTH BEIETCS BCEMH MEAArorndeckuMu paboTHuKaMu L1IKoubI.

3.4. PacnipeneneHue 3aHATHI 110 IPEMETAM U 3aKPEIJIEHUE UX 3a YUUTEIAMU
OCYLIECTBIIAETCA Ha
OCHOBAaHMU y4eOHOTO TUIaHA U PaCIIpeesICHHs MearoruuecKoi Harpy3KH.

3.5. Brox B OXK nar npoBenieHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 3aJJaHHBIX JOMAIIHUX 33JaHUH, OTMETOK 00Yy4JarOLINXCsl U CBEACHUN 00 OTCYTCTBUU
y4daluxcs Ha ypoKax OCYHIECTBIISIETCS YUUTEISIMHU €KEAHEBHO.

3.6. Baecenune B DK nndopmanuu 06 oTMeTKax 00ydaromuxcsi ¥ CBeIEHUH O
MPUCYTCTBUU/OTCYTCTBHH YYAIUXCSI TOJDKHO MTPOU3BOIUTHCS B JICHb TPOBEICHUS 3aHSATHUS
He mmo3guee 17:30.

3.7. llIkona rapaHTUPYET YYAIIUMCS M KX POJUTEISAM (3aKOHHBIM MPECTABUTEIISIM )
BO3MOKHOCTh ONEPATUBHO MOIY4aTh HHPOPMALIUIO O TEKYIIEeH yCIeBaeMOCTH U
MOCEIAeMOCTH yuaierocs uepes K.

3.8. Ilpu Benernu DK kaxpiM niegaroroM (yduresieM) J0HKHO COOTI0AAThCS €IMHOO0pa3ne
3aIOJIHEHHS KYPHAJIOB B YaCTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOrPaMMO¥i IO IPEIMETY), BBICTABJICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aITiCeH O

JOMAIIHEM 3a1aHHH.

3.9. [Tonp3oBarensam K 3amnpeniaercs nepeaaBaTb CBOM MEPCOHAIbHBIE PEKBU3UTHI JOCTYIA
k OXK npyrum nunam.

3.10. Corpynuukam IIkosnsl 3ampemaercs fonyckars ydanmxcs [konsr k padore ¢ XK.
4. IlpaBunjia BegeHNs y4eTa yCIIeBAeMOCTH H IOCEIIAEMOCTH YYAIMXCS

4.1. PaGoTa y4uTens 1Mo BEJICHUIO TaHHBIX TEKYIIEH YCIIEBAaEMOCTH YJaIIerocs
ocyuiecTBisieTcs: B paznene «KinaccHbli KypHa».

4.2. YuuTenb B COOTBETCTBUU C paclucaHUeM 3aHATHI BHOCUT B DK cienyroniue naHHbIE:
TEMY ypOKa; OTCYTCTBUE YYAIUXCs; OTMETKHU YYalUXCs; TOMAIIHEE 3aaHue.



4.3. Yuurens BHOCUT B DK yueTHYIO 3alIUCh O POBEJCHHOM 3aHITUU 10 (aKTy B I€Hb
IIPOBE/ICHUS.
IIpon3BOaUTE 3aIIMCh YPOKOB 3apaHee HENOIMYCTUMO.

4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOIIETO YYUTENs, HA BpeMs (aTy) 3aMEHBI MTOJTy4yaeT
noctyn Kk 9K Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aIOJIHAET €r0 B YyCTAaHOBICHHOM
MOPSJIKE.

4.5. Yder pe3yJbTaToOB yCIEBAEMOCTH YUAIIMXCS:

pe3yNbTaThl yueOHOM NesSTEIbHOCTH OLEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIIJICHUH) yYalUXcsl, TUCbMEHHBIX pa0oT, MPAKTUYECKOU IEeATEITHBHOCTH
yuanmxcs;

OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO YHCIIO,
KOT/Ia MPOBOAMIACH paboTa;

B KJIETKaX JJI1 OTMETOK YYUTEIh UMEET MPABO 3aIIUCHIBATh TOJBKO OJUH U3
CIICIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eguHUIY) HE
BBICTABIISIOT. JIOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

IIPU KOHTPOJIbHBIX MEPONPUATHUSAX, IPOBOJUMBIX YUUTEJIEM B COOTBETCTBHHU C
TEMaTUYECKHUM IJIAHUPOBAHUEM, 00SI3aTEIBHBIM YCIOBHEM MTPOBEICHUS KOHTPOJIS
SIBJISIETCS] BBICTABJIEHUE OTMETOK BCEM YYalllUMCSl, IPUCYTCTBYIOLIUM Ha YPOKE
(McKIrOYas CIy4an, KOr/ia yJaliuiicst JOJIroe BpeMsi OTCYTCTBOBAI 110
YBOXUTEIBHOUN MpUUrHe (HampuMep, 1o 00JIE3HM ), TTOATBEPIKICHHOMN
COOTBETCTBYIOIIMMH JTOKYMEHTAMH ),

OTMETKH BBICTABIISIIOTCS B rpade TOro JHs, KOr/a MPOBOAMIIACH JaHHas paldoTa;
OTMETKH 32 MMCbMEHHYIO paboTy MPOCTABISIIOTCA B CPOK He OoJiee Tpex pabounx
JTHEl ¢ MOMEHTA ee HalMCaHUsl Y9aluMUCS;

OTCPOYKA BHITIOJTHEHHS YIAITUMUCS 3aaHusl (HapuMep, 00yJaroIuiics MpHUIIea Ha
3aHATHS TIOCIIC JUTUTENIbHON OoJie3Hn) pukcupyercs: B 9K cumBosiom (—); B
3JIEKTPOHHOM JIHEBHUKE YYaIIerocs CHUMBOJIOM (—), K KOTOPOMY HEOOXOTUMO
HanmucaTb KOMMEHTAPHIA;

BpeMs, 3a KOTOPOE YYalllHiicsl JOJKEH JIMKBUMPOBATh 33J0JKEHHOCTh, HE
IpEBbIIIAET OJHON Y4eOHOM Hellenu P YCIOBUU MPUCYTCTBUS yJalllerocs B
[Ixoie, B Te4EHUE KOTOPOM PE3YJIBTATHI OLICHUBAHUS OTCPOYEHHBIX 3aJaHUI
JIOJDKHBI OBITH BBICTaBJIEHBI yuuTesneMm B XK.

4.6. YueT nocemaeMocT! yqamuxcsi:

YUUTEIh 0053aH HA KaXKIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX YUAIIUXCS;

IIPH OTCYTCTBUH yYalllerocs Ha ypOKe YIUTeNb pocTaBisieT «Hy;

y4aIuecs, UMEIOIINe MEIUIIMHCKYIO CIIPaBKY 00 OCBOOOXKICHUN OT (PU3NIECKHIX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HAa ypOKaxX (PU3NICCKON KYJIBTYPHI U
BBITIOJTHATH HHIUBUyaIbHBIC 3aJaHUSI.

4.7. OdopmiieHuE TEMBI ypOKa:

paboTa yuuTesns Mo BeJJEHUIO yueTa BBIIIOJIHEHUS YYEOHBIX POTPaMM U MTPOBEACHHBIX
3aHATUH OCYIIECTBIAETCS B paszzene «TemMbl ypoKOB U 3a1aHUS;



e B Hayajec Y‘-IG6HOFO roJa YUuTCJib BHOCUT TCMATUYCCKOC IIJIAHUPOBAHUC 110
npeaMmeTy B pasnen «llmaHupoBaHue ypokoB» Ha CPOK OT OJHON y4eOHOM YeTBepTH
20 roga. Eciayn yunTens UCIBITBIBAECT TPYAHOCTH IIPU BHECEHUU B KypHaI
TEMaTUYECKOTO INIAHUPOBAHUS, OH MOXKET 3amojHuTh (aitm Microsoft Excel mo
YCTaHOBJICHHOH (popMe U nepenaTh agMuHucTpaTopy XK JU1st UMIOPTHPOBaHUS B
2XK;

e y4HTENns BHOCHT B DK y4eTHYIO 3alTUCh O TeME YpoKa 1o GakTy B J1eHb
IPOBEJICHUS;

e ydeTHas 3amuch B DK TOKHA COOTBETCTBOBAThH TEME MPOWUIECHHOTO HA YPOKE
MaTepuaia.

4.8. JlomaiHee 3aaHue:

yLII/ITe.HB BHOCHT B 3)1( HH(bOpMaHHIO O JOMAIIHEM 3aJaHUHU B ICHb HpOBeI[eHI/IH 3aHATHUA 10
17:30;

e Brpade «/lomamHee 3aaHNe» PUKCUPYET COAEPIKAHUE 3aIaHUs, CTPAHUIIBI,
HOMeEpa 3a7a4 U YIPaXKHEHUN C OTPaKEHUEM CHEIU(PUKN JOMATHEeH paboTh
(TTOBTOPUTE..., COCTABUTH IIJIaH, TAOJIHUITY, BOIIPOCHI U T. 1.);

e odopmiseT foMalIHee 3aJjaHue TBOPUECKOTO XapaKkTepa, HalpuMep, clieiaTh
PHUCYHKH, HalTucaTh COYMHEHNE, B rpade «JlomarrHee 3a1aHue» CIeayroIuM
obpa3om: «TBopUecKoe 3a/laHue: BHITIOJTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHWT 3amuch «HIUBUAYyasHOE 3a7aHne» B Tpady «/lomariHee 3aganuey, eciiu
MpeIaracT y4aimMcs HHAUBUIYaJIbHBIE 3aJaHUS;

e HE 3a3JIaeT JIOMAaITHee 3aJJaHie U BHOCHUT B ToJie «J{omamHee 3aganue» 3anuck «He
3a/1aHOY;

e HE 33/IaeT JIOMAIITHEEe 3aJ]aHKe TI0CIIe KOHTPOJIBHBIX MEPOTIPUSATHIA, HA KAHUKYJIBL.

4.9. BeicTaBJIEHNE UTOTOBBIX OTMETOK:

e YYHTEIb BHICTABISET OTMETKH 32 OTUYETHBIN MEePHOJ] ydamuMcs B pazaen 3K
«["'omoBas oTMETKaY;

e B KOHIIC OTYETHBIX NIEPHUOIOB BHICTABIISIET OTMETKH YUaIMCSI 32 YeTBEPTh,
MOJIyTO/Ine, TO/1 B CPOKH, onpeeneHHble nupektopoM LIIkomel, HO He mo3AHEe YeM
3a 71Ba JTHS 10 OKOHYaHMS y4eOHOTO MepHuoa;

e IS OOBEKTUBHOM aTTECTAIMN OO0YJAIOMINXCS 32 YETBEPTh YUUTEh 00s13aH
BBICTAaBUTH B DK HE MeHee TpeX OTMETOK, a JUId aTTeCTalluy 3a TOJIYTroue — He
MeHee MSITH OTMETOK ¢ 00s3aTeIbHBIM YUE€TOM KauecTBa 3HaHUN 00ydaromuxcs 1mno
NUCbMEHHBIM, JJAOOPATOPHBIM H MIPAKTUYECKUM padoTam.

5. ®DyHKUIMHU U JeSITeJIBLHOCTH NMoJb30oBaTesei /K
5.1. I[Tonp3oBarenamu DK ABIAIOTCS:

e anvuuuctpanus Lkomsr: qupektop [1Ikoibl, 3aMecTUTENH TUPEKTOPA;
e IIEIaroru;

e KJIACCHBIC PYKOBOJIUTEIIH;

e JHCIIETYEp 0OPA30BATEIHHON NEATEIBHOCTH,

e anvuHHUcTpatop IXK;

e PpabOTHUKH METUIIMHCKON cy)ObI IIIKOIBL;



CIIELUAINCT KaApoBOil ciyx0b1 LIIKOMIBI.

5.2. Yyamuecs U UX pOIUTENH (3aKOHHBIE MPEICTABUTENH) SIBISIOTCS MMOJIb30BATEISMU
3JIEKTPOHHOI'O JHEBHUKA.

5.3. Qupextop IlIkosbl yTBEpKIacT:

yueOHBIH IJ1aH He mo3/Hee 1 anpesns npemecTBYONEero yueOHoro roja;
MeJarOrHYECKYI0 Harpy3Ky Ha 4eTBEPTh (MOIyroiue/ydeOHbIN T0/T) HE TIO3HEE YeM
3a JIBe HEAEH JI0 Havaia yueOHOTo NMepHoaa;

pacnucaHue 3aHITHI Ha Y4eOHBII Mepro 1 He T03/IHee YeM 3a OJIHY HEJIENIO0 0 €ro
HayYana;

CIIUCOYHBIN cocTaB yyamuxcs kinaccoB [lIkonel He mo3nHee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOAMTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupekropa LLkomsl mo yueOHO-BOCIIUTATEIbHOM padoTe:

OCYILLECTBIISIET HENOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI 110 BEACHHIO
92X

110 OKOHYaHHUHU y4eOHOIro rojia Nojy4aeT y aAMUHUCTpaTopa konuu DK Ha
3IIEKTPOHHOM HOCHUTENE HH(OPMAIIK — ONTUYECKOM JIMCKE TI0 Kilaccam;
IIPOBEPEHHBIE Ha PAbOTOCIIOCOOHOCTH TBepIble Konuu JXK 3ameuaTsiBaeT B
KOHBEPTHI, 3aBEPSIET MOANUCHIO, paciIn(POBKOI MOAMUCH U AATOM;
OCYILIECTBIISIET KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAKECHHUS B KypHAJIE
pacnucaHysi U y4€TOM 3aMEILEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHUI).

5.5. Texauueckue CoelMaInuCTbl:

CBOEBPEMEHHO MPEAOCTABISAIOT AUCTIETYEPY 00pa30BaTEIBHOTO YUPEKICHUS
TaHHBIC A5 3anoHeHus JXK: cxemy o0yueHusl, CIIIUCOK U3Y9aeMbIX TUCIUTLINH
(mpeaMeToB) I KaXKIOTO KJIacca/TPYIIbl, CBEEHUS O TIEpUOaX 00yUeHUs U
arTTecrTaguu U T. 1.,

110 OKOHYaHUH YETBEPTEH U MOJYTOANI COCTABIISIIOT OTUETHI 10 paboTe yuuTemnen ¢
2X;

M0 OKOHYaHUU Y4eOHOI0 rojia KOHTPOJIUPYIOT pacreyaTKy JaHHbIX DK ¢
pe3ynbTaraMu o0y4deHusl B yueOHOM ToAy (MTOTOBEIMH OTMETKaMH) 1O KJlaccaM U
MPaBUJIBHOCTbh UX O(POPMIIEHUS KJIACCHBIMU PYKOBOJUTEISIMHU;

MH(GOPMHUPYIOT MEIArOroB O BBISIBICHHBIX OIINOKaX, TOMYIIEHHBIX MU TIPH padoTe
c OXK;

OCYUIIECTBIISIOT KOHTPOIIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a
BBIMOJTHEHHEM Y4€OHBIX TUIaHOB; IPOrHO3UPOBAHUEM X0/1a, PA3BUTHUS U
pe3yNbTaTOB 00Pa30BATEIBLHON NEATEILHOCTH 10 KaccaM; MPABIIIBHOCTHIO
BezieHus D)K; CBOEBpEMEHHOCThIO OTPAXKEHUS B )KypHaJie pacIUCaHMUs;
3aI10JIHCHUCM KYypHaJla negaroraMmu; CBOCBPEMCHHOCTBIO BBICTABJICHUS OTMCTOK U
PE3yNIbTaTOB 3aHATUHN; HAOIHIEMOCTBI0O OTMETOK; OTPaXXECHHEM MOCEIIaeMOCTH
3aHATHI; CBOEBPEMEHHBIM 3aII0JTHEHUEM pa3/iesa JOMAIIHUX 3a1aHUM;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHHi TPeOOBAaHUSAM 110 COJIEPKaHUIO U 00BEMY.

5.6. Yaurens (megaroruaeckuii paboTHUK):



o otpaxaer B DK xo1 00pazoBaTeIbHOMN AEATEIBHOCTH B COOTBETCTBHHU C
00pa3zoBaTeNbHON MTPOrPaMMON B YICOHBIM TIJIAHOM;

e ©XKEIHEBHO BHOCHUT B JKypHaJl CBEJICHHS O 3aHATUAX I10 MPEIMETY (TeMaxX ypOKOB,
3aJJaHHBIX JIOMAIIHUX 33JaHUSIX);

e oreHuBaeT 3(p(PEeKTUBHOCTD U PE3yabTATUBHOCTb O0YUYCHHS YUAIIUXCS MO MPEIMETY
(kypcy, mporpaMMme), YUUThIBasi OCBOEHUE 3HAHUH, OBJIa/ICHUE YMEHUSIMU,
pa3BUTHE OMbITa TBOPUYECKOH IEATETLHOCTH, TO3HABATEIILHOTO HHTEpeca
yuanmxcs;

e BHOCHT JaHHbIE 00 YCIIEBA€MOCTH y4allluXcs, CBOEBPEMEHHO MPOCTABIISET
MOJIy4YE€HHBIE YUEHUKAMHU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOJIYTO0BLIE) U
rOJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE Pa0OTHI BBICTABISET B CPOKHU, IPETYCMOTPEHHBIE
HOpMaMH UX MPOBEPKH, HO HE MO3/HEE TpeX AHEH C MOMEHTA MPOBEACHHS PadoThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH YUaIUXCsl, BHITOTHEHUHI
JOMAIITHUX 3aJ]aHUii;

e 3amoaHseT DK Kak 3aMeNIaroNIuil yauTelb (BBOJAUT TaHHBIC O MPOBEJICHHOM YPOKE)
B YCTaHOBJICHHOM IOPS/IKE MPH OCYIIECTBICHUHU 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh MH(POPMALIUHU 00 yJaIluxcsl, POAUTENAX U CIIMCKAX
CBOETO KJacca U HH(OPMHUPYIOT JHcIIeTyepa 00pa3oBaTeIbHOTO YUPESKICHUS O
JT0OBIX U3MEHEHUSIX, BHECEHHBIX B JKypHAJ;

e AHAIM3HPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUALTMHUCS CBOETO Kiacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIIOJIHEHUS U BHECEHHUS II€1arOraMu JIaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAIIHXCS CBOETO Kiacca B DK;

e HMH(OPMUPYIOT poauTeIeH 00 yCreBaeMOCTH U MOCEIAEMOCTH €TeH MOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 10 3ampocam
ponuTeneu;

e 3HAKOMST YYALIUXCS M UX POJUTENICH C HOPMAaTUBHBIMH JOKYMEHTAMH,
JOKaJbHBIMHU aKTaMU M HHCTPYKLHAMH, PErJIaMEeHTUPYIOIUMU MOPSI0K
HCIoab30BaHusa DK;

e IIPEIOCTABIISIIOT [0 OKOHYaHUU KaX10M YEeTBEPTH 3aMECTUTENIO0 JUPEKTOpa 110
y4eOHO-BOCIIUTATEIbHOM paboTe OTYETHI 00 yCIIEBAEMOCTH U TIOCEIAEMOCTH
y4aluxcst Kjacca;

e OpPraHM3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXIY YUaLIUMHUCA Kacca, UX
pOIUTENSIMH (3aKOHHBIMU NIPEJICTABUTENSIMHU), agMUHUCTpanuei Llkonsl n
reaaroramMu ¢ nmomoiiso 9X;

e KOHTPOJIUPYIOT €KEIHEBHO PETUCTPALMIO (PaKTa IPUCYTCTBHS/OTCYTCTBHS
y4aIerocsi Ha 3aHATHIX.

5.8. lucnieTuep 00Opa30BaTEIBLHOTO YUPEKACHUS:

e BBOJUT U KOHTPOJUPYET aKTyadbHOCTh JaHHBIX yuarnuxcs [Ikomsr (O. U. O., ron
POXIeHUSs, 110JI, KOHTAaKTHBIE TaHHBIE, T0OaBIeHUE (PU3UUECKOTO JIHIIA B TPYIILY
«Y4YeHUKN», Ha3HAYEHUE YUETHBIX JaHHBIX JJIS BXOJAA B AJIEKTPOHHBINA JTHEBHUK)
(pazmen DK «YdeHUukmn»);

e BBOJUT U KOHTPOJIUPYET aKTyaJbHOCTh JAHHBIX O POAUTENSIX (3aKOHHBIX
npencraButensx) ydammuxcs (O. . O., creneHs poAcTBa, KOHTAKTHBIC JaHHbIE,
no0aBieHe (pU3nUecKoro Juia B rpynny «Poautenny, mpuBs3Ka poAUTENS K



npoUITI0 yYeHNKA, HA3HAYCHHUE YYETHBIX JaHHBIX JUISl BXO/a B AJIEKTPOHHBIN
nHeBHHK) (paszaensl DXK: «Dusnueckue nunay, «Y YeHUKH);

e BBOJUT U KOHTPOIIMPYET aKTyaJbHOCTh JAHHBIX O JIBIKEHUU ydaIuxcs (pasaent
XK «lIpukassl 0 ABMKEHUAX KOHTUHTEHTA), YJICKTPOHHBIN TIEPEBOJT YUAIIUXCS U3
KJIacCa/TPYIIIbI B KJIACC/TPYIITy Ha OCHOBAaHUU MPUKa30B aupekTopa [Ikomsr;

e ¢dopmupyet B DK crrcku kitaccoB (pazaen DK «Kmaccoy);

e (opmupyer B 9K criricku yueOHBIX TPYI B paMKax Kiiacca/mapasuieny (pasaen
XK «'pynmel 00ydeHus1»), OTpakaeT M3MEHEHHS B CITUCKaX TPYIII (3a4nCIIeHUE,
BBIOBITHE, TIEPEBO/T YUAIIUXCS);

e BBOJUT AaHHBIC I opmupoBanus B XK yaeOHoro miaHa (pazaen DK «Y4yeOHbIi
TJIaH»);

e Ha3HAYaeT yyuTelsiel Mo MpeaMeTaM A KaXA0ro Kilacca/TpyIibl B COOTBETCTBHUHU C
y4eOHBIM paclricaHueM;

e HACTpAMBAET CXEMbI 00YUEHUS JIsl HA4aJIbHON, OCHOBHOW M CPETHEH IIKOJIBI
(paznen DK «I'paduk oOyueHHs»): CIMCOK U3YyYaeMbIX AUCIUILTUH (IIPEIMETOB)
JUTSL KQKJI0TO KJ1acca/Tpymibl, IeprUoa 00ydYeHus, IEpUO ] aTTeCTalluu, KaHUKYIIbI,
yueOHast HeJlesl, HepPEeHOCHl TPa3IHUKOB,;

e (dopmupyet B DK CHCOK KIACCHBIX PYKOBOJUTEIEH U KOHTPOIUPYET
aKTyalnbHOCTh JaHHbIX (pa3aen DK «Ha3HaueHHe KIaCCHBIX PYKOBOAUTEIICH»);

e 3amojHseT rpaduk sx3ameHoB (pazaen DK «'paduk sx3aMeHOBY);

e BBOJWUT JaHHBIE 00 OpPTaHU3alUU 3aMeH npenogasarenei (pazaen XK «3amena
MpernoiaBarenein»);

e 3aIOJIHSAET TEMATUUYECKUE MNIAHUPOBAHHUS 110 npeaMeraM (paszaen 2K
«KanengapHo-TeMaTUuyeCcKre TIaHbI»);

e pacmpenenser yueOHyI0 Harpy3Ky COIJIacCHO yueOHOMY IUIaHy B COOTBETCTBHUU C
YTBEPKACHHBIMU CIUCKAMU YUUTENEH-PEIMETHUKOB, KJIACCOB, Y4€OHBIX TPYIII
(paznen DK «Pacripenenenue Harpy3Kn»);

e BBOJUT AaHHbIE U GopmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE PACICAHUS
3aHATUI Ha y4eOHBIN TIepuo] (YeTBEPTh, MOIyroaue, roa) (pasaen DK
«Pacniucanue 3aHATHI).

5.9. Anpmunuctparop 9X:

e 3aKpbIBACT NPEABIAYIINN yIeOHBIN IO/, OTKPHIBAET HOBBINA y4eOHBIN IO/
(ycTaHoBKa/mepeBoI B HOBBIN yueOHBIH To — pasaen 9K «Hactpoiika
porpaMMabl», nojapaszaen «Tekymmii yueOHblid roay);

e Ha3Hauaer nojip3oBaresied XK, To ecTh HaeIIeT MpaBaMM TOCTYIAa MPU OTKPBITHH
HOBOTO Y4€OHOT'O r0/1a B COOTBETCTBHHU C YUEOHBIM IJIAHOM, pAaCIIUCAaHUEM,
npuka3zamu aupexropa HIkomsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pazznen XK «Pacnucanue 3BOHKOBY);

e TIPEIOCTABIISICT JOTUHBI M mapoiu ajis goctyna kK DK (mHeBHUKY) (pasmen 9K
«Duszndeckue JInIa);

e o0OecreunBaet B3auMozeiicTBue DK M CMEXXHBIX CHCTEM, BBIITOJIHSIET PE3EPBHOE
KOIUPOBAHUE JaHHBIX;

e KOHCYJBTHPYET moJib3oBaTeneir XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TEXHUUECKOE oOcmyxuBanue DK, B TOM UUCIIe yCTaHABIMBACT
0OHOBIIEHUSI KOH(PUTYpAITUHN; €KETHEBHO IIPOBOIUT PE3EPBHOE KOTTMPOBaHUE 0a3
JTAHHBIX; YAAJIIeT TOMEUEHHBIE 00BEKThHI; HACTPANBAET (CHHXPOHHU3UPYET) TaHHBIC
Mexay DK u a5ekTpoHHBIM THeBHUKOM (pazaen DK «Hactpoiika cHHXpOHHU3AITUN
JTAHHBIX));



e ocymecTBisieT anMuauctpupoBanne XK (pazaen DK «AIMUHUCTPUPOBAHUEY);

e pa3srpaHUYMBACT IIPaBa AOCTYIA [10JIb30BATENCH B COOTBETCTBUU C LIEISIMU U
3aJauaMi 00pa30BaTeIbHOM AEATENFHOCTH M YUeOHOI Harpy3KH 1earoros
(pazmen DK «Hactpoiika moyip30BaTeseii v mpaBy).

5.10. PaboTHukM MeaUIIMHCKOM CiTy»)O0bI LIIKOITHI:

e 3aMOJIHAIOT B Havasie y4eOHOro rofa paszaen «JIucT 310poBbsa»: cBeeHUs 00
AQHTPOIOMETPUUYECKUX JaHHBIX 00YJaIOIIUXCSI, TPYIIIIE 310pPOBbs, MEAUIIMHCKOMN
rpymnme ajs 3aHATUH (PU3NIECKOM KyIbTypoii, HoMepe HeoOX0 1Mol y4eOHOM
MeOenu, a TakXKe MeITUIIMHCKHE PEKOMEH AN,

e 00ecneunBaloT aKTYaJIbHOCTh AaHHBIX pasaena XK «JIuct 310poBbs» B TeueHHE
roja.

5.11. CnenuanucT KaapoBOl Cy>KObI BBOAUT M KOHTPOJIUPYET aKTyaIbHOCTh IaHHBIX

e 0 megarorudeckux corpynHukax Illkossl: mpueM Ha paboTy, yBOJIbHEHNUE, IEPEBO,
Ha3HaYeHUE JOJDKHOCTU (OCHOBHOMW M 110 COBMECTUTENBLCTRY), IPUBSI3KA K TPYIIE
«Cotpynaukny» (pazaens DK «DPuszndeckue muimay, «I[Ipuem Ha padoTy»,
«YBonbHEHUEY, «KaapoBble nepeMenieHus», «COTpYAHUKNY);

e CIIUCKHU COTPYIHUKOB ILIKOJBI, UX TOJKHOCTH, B TOM YHUCIIE PYKOBOAUTEIEH,
rpaduk pabotsl (pazaensl DK «llonpaznenenusn», «Jomknoctny, «I'padpukn
paboThI»).

5.12. Cekperapsb (pedepeHT) ocymiecTBisieT GOpMHUPOBAHKE MPUKA30B O TBUKECHUU
yJammxcs (3a4ncieHne, BEIObITHE, OKOHYAHHUE YUeObl, IEPEBOJI B IPYTOil KIACC/TPyIIy).

5.13. Yuammecs [Ikosbl 1 BX poauTeNnu (3aKOHHBIE TIPEICTABUTENIN ) UMEIOT CIICTYIOIINE
BO3MOXXHOCTH IIPH ITOJIb30BAHUH JJICKTPOHHBIM JTHCBHUKOM:

e MOJYYaIOT HH(POPMAIUIO O JOMAITHHUX 3a/IaHHAX;
e TIOJIYYAIOT JaHHBIE 00 YCIIEBAaEMOCTH 00yJaromuXcsl (BHICTABICHHBIX OTMETKAX ).

6. IIpaBa noan3oBareei K
6.1. Bce nonp3oBarenu XK UMEOT NpaBo UCMONb30BATh €I0 B €KEIHEBHOM PEXKHUME.
HckmoueHunem sBiseTcs MPOBEIeHUE TEXHUUYECKUX PadOT, KOTOPhIE MOTYT MPOBOJUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBeIOMJICHHEM I0JIb30BaTeNel 3a HeJIeNto 10 Hayana padorT.
6.2. KnaccHble pyKOBOAUTEIN UMEIOT ITPaBO HHPOPMUPOBATH POJIUTEIICH O COCTOSTHUN
YCIIEBaEMOCTH M ITOCEUIAEMOCTH UX JeTell uepe3 0T4eThl, CHhOPMUPOBAHHbBIE HA OCHOBE
na"HbIx DK, 1Mo HEOOXOIMMOCTH.
7. OTBETCTBEHHOCTH MoJIb30BaTesieil K
7.1. Bce monb30BaTeM HECYT OTBETCTBEHHOCTD:
e 3a HapymeHue TpedoBanuil denepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O

NEPCOHATIBHBIX TAHHBIX);
e DPA3rjalliCcHUEC CBOUX YUYCTHBIX NAHHBIX (JIOFI/IH, HapO.HB);



HapylieHne TpeOOBaHUI HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB M MHCTPYKIUMH, ONTPEACIAIONIMX MOPAIO0K UC0JIb30BaHus DK B
COOTBETCTBUU C 3aKOHOJATENbCTBOM PD.

7.2. Aupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPIKICHUE YUeOHBIX
IUTAHOB, IUIAHA pPacpeAeIeHUs Ne1arornueckoi Harpy3ku U y4eOHOr0 pacuCaHus.

7.3. 3amecTUTenh AUPEKTOPA IO Y4eOHO-BOCTIUTATEIHHOU PaboTe HECET OTBETCTBEHHOCTD:

3a CBOEBPEMEHHOCTh ()OPMHUPOBAHHUS yUeOHBIX IJIAHOB, IJIaHA PACIIpeeICHUS
NeIarOrMYecKol Harpy3kH U y4eOHOTO PACITUCAHUS;

pacreuaTKy COOTBETCTBYIOMIUX pa3aesnoB DK B KOHIE y4eOHOTO rojia u ux
odopmIieHue.

7.4. Anmunuctparop 92K HECeT OTBETCTBEHHOCTD:

3a Oecniepeboiinoe GpyHkroHupoBanue JXK, 6a3 NTaHHBIX U CMEKHBIX CUCTEM
CBSI3H;

BBIITOJIHCHHUEC PC3CPBHOI0 KOITMPOBAHUSA JAHHBIX;

HAIOJIHCHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX PA0OTHUKOB I1IKOIIBI.

7.5. TexHUYECKU CTIENUATUCT U aiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTb:

3a CBOEBpEMEHHOE coxpaHeHne konui DK Ha 3JIEeKTPOHHOM HOCHUTENE
uHpOopMaLnHU (ONTUYECKOM JIMCKE) U PACHICUaTKy JOKYMEHTOB Ha OYMa)kKHBIX
HOCHTEIISX;

COOTBETCTBHE yueTHBIX 3amuceit 0K (akxram peannsarun o6pa3oBaTeTbHON
JESTENILHOCTH;

MPaBUJILHOCTBIO UCTIONb30BaHus K.

7.6. Yaurens (megaroru) HeCyT OTBETCTBEHHOCTb:

3a CBOEBPEMEHHOCTh BHECEHHUSI, TOCTOBEPHOCTh M aKTYaIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUALUXCS;

eXkeTHeBHoe 3arojiHenne DK,

yCTpaHEHUE BBISIBICHHBIX OIMMUOOK Mpu BeaeHuu DXK;

COXPAHHOCTh CBOUX PEKBU3UTOB JIOCTYIA, UCKIIIOYAIOIIYIO MOAKIIOYCHHE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCT:

3a CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTD M aKTyaIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAITHXCS;

JTOCTOBEPHOCTD U aKTyaIbHOCTh CITUCKOB KJIacca M MH(POPMAIMH 00 yJaIuxcs u uxX
pomutensx (. U. O., Homep Tenedona, axpec 3MeKTPOHHON MOUTHI);
CBOEBPEMEHHOE HH()OPMHUPOBAHHNE POAUTEIICH O COCTOSIHUN YCTIEBAEMOCTH H
MOCELIAEMOCTHU UX JeTel nocpenctsom DK;

MPEAOCTABIICHUE 110 OKOHYAHUH YICOHBIX YeTBEPTEH (ITOTYTroInii/Toaa)
3aMECTHTENIO TUPEKTOpa 10 y4eOHO-BOCIIUTATEILHON paboTe OTUYETOB 00
yCIIEBA€MOCTH 1 TIOCEIAEMOCTH yUaIMXCsl Kjlacca.



7.8. qucnetruep 00pa3oBaTEIbHOTO YUPEKACHUS HECET OTBETCTBEHHOCTH 3a CBOCBPEMEHHBIN
BBOJI 1 MOJJIEp’KaHNE B aKTyaJIbHOM COCTOSIHUU JaHHbIX ydaniuxcs LIkomsl, pacriucanue
3aHATUHN, OTPAXKEHUE ABUKCHUS yJalUXCsl, BEACHUE )KypHaa 3aMEH, aKTyalbHOCTh OTYETa
0 3aMOJTHEHUIO J)KypHaJja MelaroramMmm.

7.9. PaboTHHKN MeTUITMHCKON Cc1y>KOBI [1IK0IBI HECYT OTBETCTBEHHOCTH 32
CBOGBpeMeHHOCTL 3aIllOJIHCHU A pasznena «.HI/ICT BI[OpOBLH» nu aKTya.HBHOCTB JAHHBIX B HEM.

7.10. CnenuamucT KaapoBOH Cy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 32
aKTYyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, YUACTBYIOLINX B 00pa30BaTEIbHOM 1EATEILHOCTH.

8. OT4yeTHBIC MEPHOABLI M XPaHeHHe HHGOPMALHMHT

8.1. OTueThl MO YyCIEBaEMOCTH U MOCEIIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH, IMOJTYTOIUS U
y4eOHOTr0 roja.

8.2. Otuer 0 3anoitHeHNHd DK 1 HAKOIUIIEMOCTH OTMETOK CO3IAETCS €KEMECIYHO.

8.3. o 3aBepiieHUU OTYETHOTO TIeproAa (Y€TBEPTH, MOTYTOMS, YI€OHOTO r0/ia) HTOTOBBIE
BEJIOMOCTH pacIieyaThIBAIOTCS Ha OYMaKHOM HOCHUTEIIE, 3aBEPSIOTCS MTOAMUCIMH MEI1aroros,
KJIACCHBIX PYKOBOJUTEINICH, 3aMECTUTEIIS JUPEKTOPA MO Y4eOHO-BOCIUTATENLHOM padoTe,
TUPEKTOpA.

8.4. Ilo okoHYaHWU y4eOHOTO TOj[a HTOTOBBIE BEIOMOCTH IPOITHUBAIOTCS,
MIPOILIHYPOBBIBAIOTCH,
OIICYaThIBAKOTCA U CAAKOTCA B apXI/IB JJI XpaHeHI/I}I B yCTaHOBHGHHOM nop;mlce.

8.5. Ilo okoH4yaHuu yueOHOro roja noiHas Bepcus XK nepeHocuTces Ha 31eKTPOHHBIN
HOCHUTEJIb UHPOPMALIUU — ONTHYECKUI TUCK, OIIEUaThIBACTCS, 3aBEPSETCS OAMHUCHIO
3aMECTHUTEIIS JUPEKTOpa 10 Y4eOHO-BOCIIUTATENbHOM paboTe U paciupoBKOi MOATUCH U
XPaHUTCS B apXHMBE B YCTAHOBJICHHOM IMOPSAIKE.
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